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PURDUE

MARQ —
BROWSER COMPATIBILITY

- Optimized for
Google Chrome
- Compatible with Firefox

« Not currently compatible
with Safari

2 DURDYE

USER GUIDE

Purdue Marketing and Communications has created a
growing collection of 250+ in-brand design templates on
marqg.com. Having consistent and cohesive designs
in your communications and marketing materials will:

m Instill a defining look and feel of Purdue’s brand in
your pursuit of the next giant leap.

m Remind your audiences of Purdue’s forward-looking
approach with your innovative design.

m Capture key elements of each unique project while
maintaining the University’s uniform brand design
and essence.

Read on to learn how to use Marq and tips and tricks to
assist you in implementing the new Purdue brand through
your communications and marketing materials.

Marketing and Communications

Table of Contents

Brand Template Gallery
Marg Home Page
Brand Assets
Select a Brand Template
Preview or Open a Brand Template
Create Document from Template
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Upload/Insert an Image
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Import Pages from PDF
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Replace an Image
Delete an Image
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Locks on Page Elements
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Download Print Projects
Download Social/Digital Projects
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DIGITAL / PRINT / SOCIAL

Purdue Brand Template Gallery

Sampling of Digital Templates

CATEGORIES

Agenda/Schedule
Brochure

Calendar Pages

Digital Flyers and Posters
Digital Sign (Four Winds)
Email Header

Form

Flyer

Presentation

Report

Video Storyboard

Web Banner

Zoom Background

PURDUE Marketing and Communications

UNIVERSITY

MAIN

COPY HERE

)

= PURDUE

FW Call to Action QR Co..

26.67x15in

MAIN COPY

HERE

5 PURDUE

FW Call to Action QR Co...

26.67x15in

1Speaker Flyer-RGB-Blk
85xNin

Slate Banner-Multi Lines
8.33x417in

2-Speaker Event Poster
Nx17in

W ocuucoronse S

Slate Banner-Photo w Te...

8.33x417in

Infographic Presentation
1333x75in

N A

FB LI TW Feat Speaker
16.67x8.331n

GIANTLEAP
i Bl e

Slate Banner-BTWR
833x417in

2-Speaker Flyer-RGB
85x1in

FILLER TITE

Presentation-Angles
1333x75in

Slate Banner-Photo w Te...

8.33x417in

1 Speaker Flyer-RGB

85xMin
GIANT
LEAP

Slate Banner-Photo w Te..
8.33x407in

Co-Brand Presentation
1333x75in



PURDUE BRAND TEMPLATES

Purdue Brand Template Gallery

2

Sampling of Print Templates

CATEGORIES

A-Frame Sign Postcard
Agenda/Schedule  Poster
Award/Certificate  Presentation
Brochure Program
Calendar Rack Card

Flyer Report
Half-Sheet Research Poster
Invitation Retractable Banner
Newsletter Stationery

Note Card Table Tent Card

7 =) PURDUE

UNIVERSITY

Marketing and Communications

USER GUIDE

PRINT

Print (CMYK) X

Announcement Poster-...

NxI17in

PURDUE

uuuuuuuuuu

Notecard-TwoSided-Gol..

6x45in

2-Speaker Event Poster ...

Nnx17in

PRIMARY HEAD
GOES HERE

Announcement Poster-...

Nx17in

Event Poster-Header Ph..

24x361in

1-Speaker Poster With M...

Nx17in

PURDUE

Invitation-Notecard-Tw...

B6.75x5in

TWO-LINE TITLE GOES HERE:
Second e of e goes bt

Event Flyer-Header Phot...

86x1in

Brand Event Poster With ..

Nx17in

Notecard-TwoSided-Bla...

6x45in

7ft Retractable Banner-..

315x88.25in

Pursuit-Notecard-Onesi..
6x45in

[T

7ft Retractable Banner-...
315x88.25in

RESEARCH POSTER TITLE HERE oo somes

- EME
EEm

Research Poster-3x4-Blk...

48 x 36in

Research Poster-3x4-5 ..
48 x36in
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Purdue Brand Template Gallery

Sampling of Social Templates

CATEGORIES

Social 2x1 Graphic
(Use for FB, LI, TW)

Facebook

Instagram

Linked In

Twitter

Social Profile Icon

E PURDUE Marketing and Communications

UNIVERSITY

DIGITAL / PRINT / SOCIAL

Subhead Heading-Black..

16.67x 833 in

®"e

RTB-SocialShare-CircleP...

16.67x8.33in

LECTURE
SERIES

IGS Lecture Social Graph...

15x26.67in

warg

MAI

HEADING

IGS-Subhead-Heading.i..

15x26.67in

—

IGS RTB-Large Image
15 x 26,87 in

NEXTGHNTIER | 52

TWD LINE
BEPARTMENT

FB, L, TW Accepted Job T..
16.67 x8.33 in

SUBHEAD HERE

WORD

MAIN
HEADING

IG-Subhead-Heading.in..

15%15in

IG RTB-Gold Gradient An...

15x15in

NEXTGINTLERP | vi

DEPARTMENT

FB, LI, TW Accepted Job ..
1667 x8.33in

HEADING

Subhead-Heading-Soci...

1667 x 833 in

WO
LECTURE
SERIES

Lecture Series Social Gra...

16.67x8.33in

NEXT GIANT LEAP
TWO LINE

DEPARTMENT

T2 PURDYE

IGS Accepted Job Two-L...

15 % 26.67 in

RTB-SocialShare-AngleP..
16.67 x8.33in

LECTURE

SERIES

IG Lecture Social Graphic
15x15in

NEXTGINTLEAP

DEPARTMENT

S PURDUE

IGS Accepted Job One-L..
15x26.67in
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Marq Home Page

= Your home page is your starting point.
Navigate to your Projects, Images and Brand
Templates and Assets in the left column.

= My Projects houses your in-progress and
completed Marqg documents. Jump back to the
home page by clicking on the Purdue logo in
the upper left corner.

= G PURDUE

UNIVERSITY.

jol

11111 Student quote fly... 1-Speaker Flyer-... Young_Lectures... 3ft 3-Pic Tabletop... 16S Headshaot Pro...

PRINTS

@ PURDUE Marketing and Communications

UNIVERSITY

e o RS

Home (D Recent Y7 Starred Il Popular View All Projects

Brand Assets

= Purdue’s brand fonts and colors have been loaded in
Marg. They don't need to be installed on your computer
to use them in Marq.

= CMYK and RGB color palettes are displayed in the
Fill menu for shapes, and in the Fonts menu for text.

Fill

Brand Colors

| [
CMYK COLORS N e RGB COLORS
Use on Use on Social/

Print Projects A Digital Projects

SOLID IMAGE
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Select a Brand Template

= In the Content Pane, on the
left side of the window, click on
Templates, the icon with the star,
to view and browse the brand
templates.

= You can narrow your search
by using the Filters column.

B B D B

TOOLS

S|

PRINTS

=4

Marketing and Communications

27 FURDUE

CONTENT PANE
SEARCH FILTERS

< 47 PURDUE

B o B

(2]

@

TOOLS

PURDUE e

UNIVERSITY.

PRINTS
Home

=4
My Projects
My Images

Templates

Brand Assets

Data Automation

Cart

UNIVERSITY.

Templates

Brand Templates  Shared with Me  Personal Templates

7 Starred

Brand Templates
ll Popular Templates
a Popular
* Campaign
Protect Purdue 4
Purdue Moves 1
¥ Media
Digital (RGB) 35
Print (CMYK) 101
Social 106
IG Photo Highlight
¥ Print Format 15 %15 in
Flyer ]
Note Card 15
Retractable Banner 14 All Templates
Poster 4
Brochure 9
Research Poster 7
AgendafSchedule 5
Postcard 5 | -
~ Soe More HEADING
v Social Media
Facebook 26
Instagram 48 Subhead Heading-Black..
Linkedin . 1667%8.33in
Twitter 27

Social Profile icon 2

Social 2x1 (FB, TW,U) 5

* Digital Format

NI
Digital Sign (Four W..10 = j\‘“‘ -

Email Header 5 TEx
Presentation 5
AgendafSchedule 4
Flyer 2
Report 2 16.67x833in
Video Storyboard 2

RTB-SocialShare-CircleP...

Click placeboider bor

toinsert image

INSPIRING

IG Photo-Text Overlay 1GS Photo Highlight
1Bx18in 16x26.67in

1-Speaker Event Flyer
85x1lin

WORD

MAIN
HEADING

IG-Subhead-Heading.in...

IGS-Subhead-Heading.i.. Subhead-Heading i

QY voweroiect |

=@
View All Popular

il
oros

1-Sided Graphic Postcard
6x4.25in

N0, [

16 x 26.67 in 15x15in 1667 x B33 in

e )

LECTURE

SERIES

1G RTB-Geld Gradient An..
15x15in

IGS RTB-Large Image

16 x 26.67 in 16.67x8.33in

Lecture Series Social Gra...

R ialShare-AngleP..
16.67x8.33in

TG
LECTURE
SERIES

IG Lecture Sacial Graphic
15x15in
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Preview or Open a Brand Template

= Preview a template by hovering and
clicking on its icon in the template gallery.
MAIN TITLE HERE

= Click the Use Template button to open a SECONDARY WORDS
template as a new document. FIRSTLASTHANE

T2 LINES

DATE - TIME
EVENT LOCATION

LEARN MORE AT WEBSITE
ADDITIONAL INFORMATION

B2

CO-BRAND LOGO, FLYER, NO BLEEDS, PRINT (CMYK)

1-Speaker Flyer-Black

OPEN NEW
DOCUMENT

2 7 PURDUE  wiciogunconmncains

UNIVERSITY
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Create Document from Template

= Rename the document in the Save as field.
Create Document From Template X

= Click on Create Document.

= Your new document will open, and auto-save
to your My Projects folder, or sub-folder that

have created. i ‘
you have created Location | i My Projects v

Cancel Create Document

Save As ‘ 1-Speaker Flyer-Black ’

' PURDUE Marketing and Communications

UNIVERSITY



PURDUE BRAND TEMPLATES

Project Workspace

2

= When a document is open in the Marq

workspace, you will see the main
menu bar in the top navigation, which
contains drop-down menus for File,
View, Arrange, Insert and Help.

On the left side is the content pane,
which has tools to help create your
design. You can add pages, text,
images, shapes and charts

For digital and social projects, click the
three-dots icon on the left panel to add
buttons and videos.

USER GUIDE

MAIN MENU BAR
I.-SPe.uker Flyer-Black-t ...

SMART FIEL..

MORE

& &

LECTURE SERIES HEADING

MAIN TITLE HERE

Click placeholder box
to insert image

7 =) PURDUE

UNIVERSITY

Marketing and Communications

CONTENT PANE

SECONDARY WORDS

FIRST LASTNAME

TITLE / OCCUPATION
1-2 LINES

Dolorro eum et unt ipiduntio tem. Esti volest
volorep erovid quas essita voluptia cumenda
nihicati doluptiorum que pe volorem poratem
reicilibus aut et, nonseque venderorem fugitas
expedic bea volupta ilistibus num re que nos
ea dolores aute nost, nobis dolupta.

Dolorro eum et unt ipiduntio tem, Esti
volest volorep erovid quas essita voluptia
cumenda nihicati doluptiorum que pe volorem
poratem reicilibus aut et, nonseque
venderorem fugitas expedio bea volupta
ilistibus num re que nos ea dolores aute nost,
nobis dolupta.

SN o | o

Project

v Size & Orientation

Letter (8.5x11)
PAGE SIZE

O (O]m

ORIENTATIO.. SPREADS

Cover page with s

i}

MORE

v in w
UNITS

BACKGROU

preads

» Headers & Footers

» Margins

» Project Lock

» Project Approval

0.5in

10
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Working with Text

Brand templates contain placeholder text, EDIT
which you can customize with your content. PLACEHOLDER TEXT
Below are methods to add text to your

document: IREET P oobiio s 6 P oo & &

P lomnmbrledned v ok v - 7pt+ BI U A T- & L —vlopx?* P Acumin Pro *  Semibold Text Box . & & | — T opxt

= Double-click on a placeholder text box '

IMPORT

TEXT FROM DRIVE

» » image

to type in your own text.
0 yp y uro ngm LECTURE SERIES HEADING 95 scrolling Area IES HEADING
m Upload a Word document to a Google drive. u © comenan

Under the Insert tab in the top navigation, SECONDARY WOH0S o TS

- SHAPES. SHAPES Import Text from Drive
select Import Text from Drive.
ma FIRST LASTNAME O smart Fields R FIRST LASTNAME
e TR e hances TITLE | OCEUPATION
1-2 LINES Datasstimage " 1-2 LINES
E Dolommo eum et unt Ipkiunto tem, Esti vole B Heoder EE T ]

Footer prep erovid quas essita voluptia cumenda
cati doluptiorum que pe volorem poratem

volorep erovid quas essita voluptia cumen|

luptiorum que pe volo:
= i t, nonseque venderorem fug =] Creator Name ilibus aut et, nonseque venderorem fugitas
jedio bea volupta ilistibus num re que nos
iclores aute nost, nobis dolupta.
Date and Time 3 Dolorro eum et unt ipiduntio tem. Esti
pst volorep erovid quas essita voluptia

p i ilistibus e nf DATA
DATA lupta ilistibus num re que n| Project Name

's aute nost, nobis

o
‘o ‘0 §
SwART REL SVART FIEL Last Modified By enda nihicati doluptiorum que pe volorem
Page Number jotem reicilibus aut et, nonseque
bea volupta derorem fugitas expedio bea volupta
ilistibus num re que nos ea dolores aute nd Page Count ibus num re que nos ea dolores aute nost,
WoRe nobis dolupta. GEs is dolupta. :’
Fill with Placeholder Text -
Special Character
DATE - TIME * TIME
EVENT LOCATION DOCATION

' PURDUE Marketing and Communications 1

UNIVERSITY



PURDUE BRAND TEMPLATES

Working with Text (continued)

= After text is imported, the line spacing
and character spacing may look tight.
Select the text, and the "Text” menu
appears on the right side of the window.
Under Spacing, you can adjust these
settings.

= Marqg has a Spell Check feature, indicated
by words underlined in red in your
document. This can be turned on and off
in the File menu in the top navigation.

' PURDUE Marketing and Communications

UNIVERSITY

USER GUIDE |

s e T

I=2iinesy = - = - B &

]
o
2
1]
il
il
i1

MORE

i3]
o

SERIES HEADING

~ Fonts

VEHEH[_' seornpre || (2

e Semibold v

SECONDARY WORDS BIU T
=EE=EH T4+ 4 ]
FIRST LASTNAME » Paragraph s yles
TITLE / OCCUPATION . — o
1-2 LINES > Bullets &Lisl ' := ~ = ~

¥ Spacing 1= 12lines 3

olorro eum et unt ipiduntio tem, Esti voles
olorep erovid quas essita voluptia cumenda 1= oin 4 =
inihicati doluptiorum que pe volorem poratem

PARAGRAPH TOP SPACING

reicilibus aut et, nonseque venderorem fugitas ="0in
xpedio bea volupta ilistibus num re que nos =
PADDING

ea dolores aute nost, nobis dolupta.
AV 00% 3 A 100% 5

Dolorro eum et untipiduntio tem. Esti g

olest volorep erovid quas essita voluptia CHARACTER STRETCHING
umenda nihicati doluptiorum que pe volorem » Columns 1
poratem reicilibus aut et, nonseque
) .en-derorem fugitas expedio bea volupta » Tabs & Indents EIF "E
ilistibus num re que nos ea dolores aute nost,
nobis dolupta.
= » Horizontal Rules
» Warp None v
DATE - TIME
EVENT LOCATION » Link
iN MORE AT WEBSITE henation
TONAL INFORMATION R
Lavers

SPELL CHECK

| 1-Sneaker Flrer-Black
|ma View Ardhge Insert Help

+ Newpage BIUAT § & £ [—romt = === 1=
Select

Duplicate
Convert to Template

LECTURE SERIES HEADING

INTITLE HERE

SECONDARY WORDS

Download A5

Print

Qrder Prints,

« spell Check

find & Replace

(5 Revision History.

FIRST LASTNAME

TITLE [ GCCUPATION
1-2 LINES

Get Change Notifications

Preview

Analytics Yoolorra eum et unt ipidtintio tem. Esti volest

[ olorep erovid quas essita voluptia cumenda
nihicati doluptiorum que pe volarem poratem
reicilibus aut et, nonseque venderorem fugitas

Accessibility Settings

lexpedio bea volupta ilistibus num re que nas
Refresh CMYK colors.. -r: |

rolest volorep erovid quas essita voluptia
lcumenda nihicati doluptiorum que pe volorem
poratem reicilibus aut et, nonseque
fvenderarem fugitas expedio bea volupta
ilistibus num re que nos ea dolores aute nost,
Jrobis dolupta . !

EVENT LOCATION

LEARN MORE AT WEBSITE
ADDITIONAL INFORMATION

E PURDUE

UNIVERSITY

12
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Paste Text into a Document

2

Pasting text from a Word document produces
white boxes behind the words (only visible on
color backgrounds). To clear the white boxes,
select the text with the Text tool, and navigate to
Fonts in the Text tab:

= Click on the capital “T" in the Fonts menu.
Another menu will pop up.

= Then click on the capital “T" with the line
through it. This will clear formatting on the
text, removing the white background.

= The resulting text may not retain all of its
font settings. requiring re-setting the font
style, size and other attributes.

PURDUE Marketing and Communications

UNIVERSITY

Firstname Lastname =

Professional Title(s) E

Speaker bio'and program description,
Acumin Pro SemiBold 11 point, consect etuer
adipiscing elit, sed diam nonummy nibh
euismod tincidunt ut laoreet dolore magna
aliquam erat. Consect etuer adipiscing elit,
sed diam nonummy nibh euismod. magna
aliquam erat.Sed diam nonummy nibh
euismod tincidunt ut laoreet dolore magna
aliguam.

WHITE BOXES BEHIND
PASTED TEXT

&

1 pt v
Regular M -
BIU T
= = = = i
————— A » ‘l’
S AANTT T X
FORMATTING
= |-
Normal v || @ smve
CHARACTER STYLES lines
a
0 px b 2
OUTLINE HIGHLIGHT I ‘
SPACING
=|/ 0in o ‘

PADDING |

CLEAR THE
TEXT FORMATTING

13
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Working with Images

= The lmage Manager is located in the Content Pane in
the left column of the window.

= To access the Image Manager, click on My Images
in the Content Pane, or double-click on an image
placeholder box in your document.

PAGES

TEXT

0

SHAPES

O

MY IMAGES

B

TABLES

S

DATA

a
SMART FIEL..

| Image Manager X
(+) Create Folder search Q, Sortby v W« - ml
» [ MyImages
€ Brand Images P E
[2] profile Images @ ?H \Ell)syrEr. PURDUE
I Trasn UNIVERSITY.

Puof

f1575

() Add Integrations

8 used.

PU-H-Full-RGEB.png PU-V-Full-Rev-.. .png PU-V-Full-RGE png
12574225 7824506 781506

—

PU-H-Full-Rev-.. png -MDTB033jpg DW540158-HDR.jpg s
1257x225 4000x2662 40002667

Univ Hall-Fall 201... jpg Block-P-sculptur..jpg ENGR-fntn-Hovd... jpg
3932x2945 4000x2662 4000x2662

PURPYE

Marketing and Communications

Image File Formats

Marq accepts the following image file formats:
JPG, PNG, SVG. EPS files are not supported.

Color Formats

Print documents: Place high-resolution JPG images
saved in print/CMYK format.

Digital documents: Use JPG, PNG or SVG images
saved in digital/RGB format.

14
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Upload Image

2

Image Manager X

= Drag and drop or upload a JPG or
PNG image or your co-brand logo
into the Image Manager.

= You can also upload a folder of

images. PDF pages will convert to
images when uploaded.

o . -

2 P ﬁ oo
PU RDUE ol SVG Files
DRAG AND DROP o, | _posestromeor

p : UPLOAD
: Dp::p\mﬂils. hers t-:-uplc"l D leﬂsnl w’ —— UPTI[]NS

Gateway! 0239.JPG

PURDUE Marketing and Communications

UNIVERSITY

Insert Image in Image Box

= Drag and drop image or your = Use the Insert menu in the

co-brand logo directly into an image main menu to insert an image.

placeholder in your document.

aaaaaaaaaaaaaaaa

.....

ic =

HE=]

-----

worp B
-]

[susneRo nERe ] B MAIN
i woro B HEAD NG

= MAIN =
| HEADING |

- . 5
& @ fm (o i&

SUGGESTIONS FOR IMAGE SOURCES
= Images from your unit = Brand or co-brand logos

= Purdue brand photography for campus partners, located in
Photoshelter photo galleries. Use this link in the MarCom toolbox:
https://marcom.purdue.edu/toolbox/photo/

15
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Place Image in an Angled Box

= Select an angled image box in your document.

= Go to the Image panel, one the right side of
the workspace.

m Click on the small gray Image icon, which
brings up your Image Manager.

= Select animage from the Image Manager, and
click insert to place the image in the box.

E PURDUE

UNIVERSITY.

Marketing and Communications

IMAGE PANEL

E
ry.

your
go

ANGLED IMAGE BOX
y

Click placeholder box
to insert image

v

v Image

[customm.. v| 1o

L1

IMAGE SCALE CROP & MASK

ot
N .%

HORIZONTAL ALIGNMENT  EFFECTS

VERTICAL ALIGNMENT

v Border Opx *

[0in v

ROUNDED STYLE

¥ Shadow )]
0° 0%

¥ Opacity 100% +

» Slideshow

¥ Link

& = D O

EMAIL  PA GE UBLICATIO

ey CLICK ON IMAGE ICON

16
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UNIVERSITY

Import Pages from PDF

Importing PDF pages can be very
useful when you need to incorporate
completed pages of content, charts
or graphics.

To use the Image Manager, click on
My Images in the left navigation, or
Insert > Image in the top navigation.

Inside the Image Manager window, click
Upload, and select “pages from PDF."

After uploading your PDF pages, you
can “Insert” them as new pages in
your document.

Note: Imported PDFs are converted
to PNG, and won't be editable in Marq.

Marketing and Communications

PURDUE BRAND TEMPLATES 1 ceen susoe

Image Manager
@ Create Folder Search

» [ My Images

@ Brand Images
(2] Profile Images
T Trash

DW542023-Edit,jpg
4000x2666

Jo)

Images

Folder
SVG Files

_RJM5706,jpg
2400x1600

Bell-Tower_Fall _...jpg
4000x2662

Y

Image Manager

() Create Folder Search

» [J My Images

& Brand Images
[&] Profile Images
Ti] Trash

DW542023-Editjpg
40002666

0

X

oy + - (T

UPLOAD PAGES FROM PDF

’

| Insert

Insert as New Page

A=
=

& 2

Bell-Tower _Fall_..jpg
4000%2662

_RJM5706.jpg
2400x1600

INSERT AS NEW PAGE

17



PURDUE BRAND TEMPLATES 1 ceen susoe

Crop and Mask an Image

m Select an image in your document.

= Click on Crop & Mask in the Image tab
in the right column.

= The image will be highlighted, allowing
for scaling and/or repositioning.

= Hit Enter on your keyboard to exit the
cropping view.

E PURDUE

UNIVERSITY

Marketing and Communications

CROP & MASK

Image

v Image

Customm.. v '|‘I_|

IMAGE SCALE CROP & MASK
HORIZONTAL ALIGNMENT EF;\ECTS
VERTICAL ALIGNMENT

» Border Opx *

» Shadow

» Opacity 100%
» Slideshow

» Link

IMAGE HIGHLIGHTED TO
SCALE AND REPOSITION
IN IMAGE BOX

18
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Replace an Image

= Double-click on an image in your layout UPLOAD IMAGE INSERT IMAGE
to open the Image Manager. You'll see
all images that have been uploaded.

Image Manager X

m Select an image and click Insert, or ® crecteroider  [pearen a) sty < [ - D
Upload another image to place in your —
3 y Images

document.
& Brand Images @ ?HH’;’E P E
) PURDUE

[&8] profile Images

Ti] Trash UNIVERSITY.
PU-H-Full-RGB.png PU-V-Full-Rev-.. png PU-V-Full-RGB.png
1257x225 782x506 782x506

PU-H-Full-Rev-.. .png _MDT8033jpg DW540158-HDR jpg
1257x225 4000x2662 4000x2667

" m
(+) Add Integrations
Block-P-sculptur...jpg ENGR-fntn-Hovd.. jpg Univ Hall-Fall 201... jpg
| 4000x2662 4000x2662 3932x2945

2% of 2500 GB used.

Marketing and Communications

E PURDUE

UNIVERSITY
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Delete an Image

= To delete an image from your document, select and Image Manager .
delete it, using the delete key, or Cut, in the Edit menu. The ® cootrousr [sna &) [sonmr + - (N
image is still stored in the Image Manager or future use. e - )
© srondimages 4552 PURDUE
. 8] Profile Images UNIVERSITY. PURDUE
= To delete an image from your Image Manager, B UNIVERSITY.
double-click the image you'd like to remove. | ¥ T e T e h
= The image manager window appears. Hover over your r
photo and three vertical dots are shown in the lower right s |
corner of your photo. _— _
= Scroll down to Trash and click to delete the photo from your iﬂ; e I
document. I@- Add Integrations E‘CZ?:.;:;:cu\pm[ Jra s:ﬁnx?:r; -Hovd.. jpg ::::u“ 3
: : . B | MOVE IMAGE
m Items in the trash still appear in document layouts unless I — TO TRASH
you take the additional step to Empty Trash. Image Manager :
, . - o sotm ] N EMPTY TRASH
= You can also go directly to the image manager to empty e D
the trash of unneeded photos. -
[8] Profile Images
Ti] Trash

' PURDUE Marketing and Communications

UNIVERSITY



PURDUE BRAND TEMPLATES

USER GUIDE

Insert Notes

= To make the brand templates easier to use,
notes have been added with instructions and
helpful tips. Click on a note icon to open it.

= You can also add notes to unlocked page
elements. Go to the Insert menu and
select Note, or right-click on an object in Marq
to add a note.

@ PURDUE Marketing and Communications

UNIVERSITY

GOESHERE

- - - SUBORDINATE WORDS---- [

okeu s voansr 8
Click on a NOTE ICON
PRIMARY HEAD

40 words. Lorem ipsum dolor sit amet, B
consectetuer adip iscing elit, sed diam nonummy
nibh euismod tincidunt ut laoreet dolore magna
aliquam erat volutpat. Utwisi enim ad minim
veniam, quis nostrud exerci tation ullamcorper
suscipit lobortis nisl ut aliquip exea.
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Replace this mark with your
official cobranded logo
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Locks on Page Elements

= Locking some properties of page elements is a
tool within Marq that MarCom uses to manage /
the integrity of the Purdue brand, while giving / " LOREM IPSUM OOLOR ST |

you and your team the ability to customize
documents. PRIMARY HEAD
GOES HERE

= A full lock locks all properties. If an object is |
fully locked, it will have a red border and a red T
L = SUBORDINATEWORDS -

= 40 words. Lorem ipsum dolor sit amet,
consectetuer adip iscing elit, sed diam nonummy

lock.

u Users can Utlllze and mOdlfy the unIOCked nibh euismod tincidunt ut laoreet dolore magna
properties. If an object is partially unlocked, it viniam: gul stresseart o wlmcorpr
will have a yellow border and a yellow lock. s e

= You can add locks to your projects as well. =

If a user shares their document, their locks will PURDUE

be in place for the next person, but the second
user will be able to unlock elements locked by

the first user.
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PURDUE BRAND TEMPLATES

Off-page Content

Off-page content can be placed in the
area outside the borders of your document
(pasteboard).

The retractable banner templates, like the one
at right, contain information on the pasteboard
about visible areas for art, and specifications for
printing.

To show any items that are off-page, go to
View > Show Off-page Content.

You can delete unused elements from your
pasteboard to keep it clean.

E PURDUE Marketing and Communications
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USER GUIDE

No art in top half inch,
which will be hidden
in banner hardware.

OFF-PAGE CONTENT

Recommendations
for print order:
Substrate: 13 oz. SSBO
(Super Smooth
Blackout) white vinyl.
Include hardware

& storage bag.

Social media icons you
don't need can be deleted.

No art in bottom & inches,

2
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Replace this mark with your
official cobranded logo

Click placeholder box
to insertimage

 fle]v]in[o]J)
@unit-handle
unit-url.purdue.edu

which will be hidden in NO ART HERE. Bo!

banner hardware.

DELETE box
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Download Print Projects

START DOWNLOAD When a prin_t projgct is finighed, click
Download icon in upper right corner.

FILE FORMAT Select PDF format for most print projects.
In some cases, JPG may be preferred.

RESOLUTION Select Print (300 dpi).

Select CMYK for print. U.S. Web Coated
[SWOP] v2 is commonly used for CMYK.

If your document has images/graphics
BR%PUIEVIIE‘[\]I;KSI to the edges of your project, check
Crop Marks and Bleed Marks.

o | N

Options
Format
PDF v
PDF
PNG
PNG (with transparent background)

JPEG

Resolution @
Screen Retina ‘\
72 0P 150 DPI 300 DPI
Color @
U.S. Web Coated (SWOP) v2 v

Embed Color Profile

Advanced @

Crop Marks
Bleed Marks

Standard PDF
(® Print-friendly PDF @)

Check My Document

To ensure the quality of your print
ready PDF, we recommend you run
our print check. This includes checking
for high-resolution images, bleed,
correct colors, and more.

Why is this important?

® Check My Document
(Recommended)

Don't Use Smart Print Checks

o I

Remove Any White Edges &

Check the Safe Area

Bleed Line:

In order to avoid any white edges,
extend your design to the black edge
of the entire document.

0.125in 7
BLEED

Make sure important text or images
are inside the dotted line to avoid
being cut off when printed.

Why Is this important?

CHECK DOCUMENT DOWNLOAD!

Click Check
My Document to
run a print check.

Make sure design
elements are inside
safe area, or extended
to bleed areas, and
download.

Accessible POF @

e | NN
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Download Social/Digital Projects

START DOWNLOAD V\/_hen your social_/digit.al project.is finished,
click Download icon in upper right corner.

FILE FORMAT Select JPG fgrmat, or PNG if a transparent
background is needed.

RESOLUTION Select Screen (72 dpi).

Select an RGB color profile. RGB is the mode
for social/digital images and graphics.

DOWNLOAD! Download your final file.

PURDUE Marketing and Communications
i UNIVERSITY

o (T

Options

Format

JPEG v
PDF
PNG
PNG (with transparent background)

I JPEG

Resolution @

m Retina Print

72 DPI 150 DPI 300 DPI

Color @

Adobe RGB (1998) v

Embed Color Profile

Advanced @

Crop Marks

Bleed Marks
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